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Q&D - Office of Environmental Assessment - Risk Evaluation Unit - Records 

Disposition Schedules 

12/31/2010

02/29/2008

document.

Close file upon transfer to the National 
Archives.

Delete after electronic record copy is 
successfully transferred to the National 
Archives.

Close inactive records at end of year.

Destroy 10 years after file closure.
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02/20/2007

The Federal Facility Information System (FFIS) 
serves as a vehicle for assuring compliance of 
Federal facilities, including the preparation of OMB 
Circular A-106 reporting requirements, and provides 
a multi-media framework for enforcement overview. 
FFIS assists EPA in reviewing all Federal agencies' 
Environmental Plans (Form 3500-7) for the next 
planned fiscal year. Agencies update the system at 
least twice a year. EPA issues its A-106 report to the 
Office of Management and Budget (OMB) each year.

07/31/2008

formerly 

in 

of contaminated areas, 
of 

or state 

04/30/2008

e c osu e,

year blocks 

25 

Keep in office 5 years or until the 
Criteria Document is developed, then 
retire to FRC. Transfer to the National 
Archives in 5 year blocks when 25 
years old.

quality 

- Input 

related records.

Close when system discontinued.

Transfer those records necessary to 
document how the system captures, 
manipulates, and outputs data to the 
National Archives as specified in 36 
CFR 1228.270 or standards applicable 
at the time. This documentation is 
transferred along with the electronic 
data (item c).

Close inactive records when EPA 
concurs with notification of no further 
action from Corps of Engineers.

Destroy 20 years after file closure.
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measurement 

04/30/2008

1/31/2011

schedule.

information has 

when no longer 

1228.31(b)(l)(i), 

been entered 

longer required 

been entered 

longer needed 

master file or 

Delete after the necessary data have 
been incorporated into a master file.

at permit 

Close inactive records at permit 
renewal or termination.

Transfer to the National Archives 5 
years after file closure, with any 
related documentation and external 
finding aids, as specified in 36 CFR 
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02/29/2008

Consists of site-specific records relating to 
activities conducted at remedial sites by EPA and 
non-EPA lead entities (e.g., PRP, state, federal 
facilities, other). Includes:

Pre-record of decision (ROD) records -
Examples of specific documents include 
correspondence and memoranda, quality 
assurance project plans (QAPPs), 
endangerment assessment, risk assessment, 
health and safety plans, potentially responsible 
party (PRP) searches and investigations, 
projects operations plans (POPs), remedial 
investigation (RI) reports, feasibility study (FS) 
reports, proposed plans for selected remedial 
action, and applicable or relevant and 
appropriate requirements (ARARs), 
congressional inquiries, community relations 
plans and other site-specific public awareness 
records. Also includes a headquarters pre-ROD 
review package, including site-specific review 
requirement and review.

Post-ROD records - Examples of specific 
documents include correspondence and 
memoranda, the ROD, state concurrence 
letters, ROD delegation documents, 
responsiveness summaries, work assignments, 
progress reports, and other documents related 

12/31/2010

Close file upon transfer to the 
National Archives.

Delete after electronic record copy 
is successfully transferred to the 
National Archives.

upon 

approval of 

record copy 

Close inactive records upon decision 
to not publish the regulation, 
standard, or guideline.

Destroy 10 years after file closure. 
If record is microform, destroy 
paper after quality assurance is 
completed.

at issuance of 

Close file upon transfer to the 
National Archives.

Delete after electronic record copy 
is successfully transferred to the 
National Archives.
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packages will 

-specific sampling and 
018.

6/30/2009

-
records created 

reports, analyst 

logs and 

2/28/2010

relating to the development of special studies 
and surveys produced in house by individuals, 
committees or task forces. Examples of such 
studies include topics such as environmental 
levels of toxic substances, coastal zone 

7/31/2010

Close inactive records upon 
completion of sampling activity.

Destroy 10 years after file closure.

reports for the 

Close inactive records upon 
completion of primary or major 
data review/validation and data 
validation summary reports for the 
sample set.

Destroy 30 years after file closure.

Close upon completion of study.

Destroy 7 years after file closure.
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1/31/2011

in lieu of a 
03/30/2007

Electronic copy of records transferred to the 
National Archives
Includes official Agency comments made 
pursuant to Section 309 of the Clean Air Act 

1/31/2011

at end of 

of 

Archives 

Close file upon transfer to the 
National Archives.

Delete after electronic record 
copy is successfully transferred to 
the National Archives.

Close inactive records at end of 
year.

Destroy 10 years after file 
closure.

Archives 

Close inactive records at end of 
reporting cycle.
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2/28/2011

by that 

Records: Technical 

02/12/2007

Close file when comments are 
summarized.

Destroy after file is closed.

at end of 

at end of 

-

transferred 

Close inactive records at end of 
year.

Destroy 10 years after file 
closure.

Close when obsolete, 
superseded or no longer needed 
for reference.

Destroy immediately after file 
closure.
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